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Objectives

Overview and Objectives

 COMTIMUE |

.

Slide notes

In this module you will practice filing a Response in Opposition to a Motion.

After completing this module you will able to: locate response and reply docket events; select the party filer; associate a PDF document; attach a
supplemental PDF document; link the response event to the appropriate motion; and identify the Notice of Electronic Filing.

Click the button below to CONTINUE.
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Slide 3 - RespReplyEvents

ﬂ‘ DCECF-train-test v3.1 - login - Windows Internet Explorer

ey

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,’cgi-hinﬂogin.pl

¢ 4 |Z[°DCECF-train-test v3. 1 -login

Reports -  Utilities - Search Logout

Rest the mouse over
Civil.

U.S. District Court
District Version 3.1 Train_Test DB - 7/19/07
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm_
You may use this file to alert users to current CNUECF operational issues.

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of
Civil Procedure 11. Evidence of unauthorized or cviminal activity will be forwarded to the appropriate law enforcement officials.

Welcome to the U.S. District Court for the District Version 3.1 Train Test DB - 7/19/07 Electronic Document Filing System_ This page is for use by attorneys
and firms participating in the electronic filing system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by selecting
e Netscape/PDF Settings option listed below.

Slide notes

Begin docketing the response by resting the mouse over the Civil option on the CM/ECF Main Menu.
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Slide 4 - Slide 4

ﬂ‘ DCECF-train-test v3.1 - login - Windows Internet Explorer

ey

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,’cgi-hinﬂogin.pl

¢ 4 |Z[°DCECF-train-test v3. 1 -login

Civil - Criminal ~ Query

Open a Case
Initial Pleadings and Service 4 - AT 0 THE s

Mations and Related Filings
Other Filings

Reports -  Utilities - Search Logout

Fest the mouse over
Motions and Related Filings.

Iy/]-ill\*ﬁ

W

U.S. District Court
District Version 3.1 Train_Test DB - 7/19/07
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm_
You may use this file to alert users to current CNUECF operational issues.

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of
Civil Procedure 11. Evidence of unauthorized or cviminal activity will be forwarded to the appropriate law enforcement officials.

Welcome to the U.S. District Court for the District Version 3.1 Train Test DB - 7/19/07 Electronic Document Filing System_ This page is for use by attorneys
and firms participating in the electronic filing system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by selecting
e Netscape/PDF Settings option listed below.

Slide notes

The drop-down menu appears and displays various docket event categories. Rest the mouse over the Motions and Related Filings category.
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ﬂ‘ DCECF-train-test v3.1 - login - Windows Internet Explorer

ey

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,’cgi-hinﬂogin.pl

¢ 4 |Z[°DCECF-train-test v3. 1 -login

Civil - Criminal ~ Query Reports -  Utilities - Search Logout

Open a Case
Initial Pleadings and Service 4
Motions and Related Filings :I Motions

Other Filings Responses and Replies
= L Fest the mouse ower

Responses and Replies.

U.S. District Court
District Version 3.1 Train_Test DB - 7/19/07
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm_
You may use this file to alert users to current CNUECF operational issues.

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of
Civil Procedure 11. Evidence of unauthorized or cviminal activity will be forwarded to the appropriate law enforcement officials.

Welcome to the U.S. District Court for the District Version 3.1 Train Test DB - 7/19/07 Electronic Document Filing System_ This page is for use by attorneys
and firms participating in the electronic filing system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by selecting
e Netscape/PDF Settings option listed below.

Slide notes

The drop-down menu expands further displaying a second level of docket event categories. Rest the mouse over Responses and Replies.
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Slide 6 - Slide 6

ey

¢ 4 |Z[°DCECF-train-test v3. 1 -login

Civil - Criminal

Open a Case
Initial Pleadings and Service
Maotions and Related Filings
Other Filings

-

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,’cgi-hinﬂogin.pl

Replies.

ﬂ‘ DCECF-train-test v3.1 - login - Windows Internet Explorer

Query Reports -  Utilities

»

:I Motions
Responses and
/E'\

Things to Remember

Users may also locate the Response in
Opposition to Motion docket event by
¢licking Civil on the Main Menu, and then

the Responses and Replies hyperlink.

Click Responses and J

U.S. District Court
District Version 3.1 Train_Test DB - 7/19/07
Official Court Electronic Document Filing System

This message is contained in the file OperationNotice htm_
You may use this file to alert users to current CNUECF operational issues.

This facility is for Official Court Business only. Activity to and from this site is logged. Document filings on this system are subject to Federal Rule of
Civil Procedure 11. Evidence of unauthorized or cviminal activity will be forwarded to the appropriate law enforcement officials.

Welcome to the U.S. District Court for the District Version 3.1 Train Test DB - 7/19/07 Electronic Document Filing System_ This page is for use by attorneys
and firms participating in the electronic filing system. The most recent version of the Netscape browser and the Adobe PDF reader can be obtained by selecting
e Netscape/PDF Settings option listed below.

Slide notes

Then, click to select Responses and Replies.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,‘cgi-binfDispatm.pI?resp

“¢ 4 |]° DcECF-train-test va.1 |

ZECF o

Responses and Replies

Criminal ~ Query Reports -  Utilities - Search Logout

Start typing to find an event.
Available Events (click to select an event) Selected Event
AMND Document-use ONLY with other sel |
1 - Exparte Document-use ONLY with other selection
Affidavit in Opposition to Mation
Affidavit in Support of Motion
Reply to Response to Mation
Response in Opposition to Mation )
Respaonse in Support of Motion Click Response to
Response to Motion Opposition to Motion.

Clear

Slide notes

CM/ECEF then displays the Responses and Replies selection screen. Click to select Response in Opposition to Motion.
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Slide 8 - Slide 8

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

@.\ y - 5Phttps:,’fdcecf—h'ain—test.aotx.ao.dm,‘cgi-binfDispatm.pI?resp

“¢ 4 |]° DcECF-train-test va.1 |

ZECF o

Responses and Replies

Criminal ~ Query Reports -  Utilities - Search Logout

Available Events (click to select an event) Selected Event

1 - Exparte Docket Entry AND Document-use ONLY with other seled|  |Response in Opposition to Mation
1 - Exparte Document-use ONLY with other selection

Affidavit in Opposition to Mation

Affidavit in Support of Motion
Reply to Response to Mation

Response in Support of Mation
Response to Motion

L__—1
Click Next.

Slide notes

The correct response type is now highlighted and appears in the Selected Event field. Please note that this docket event type allows for only one selection
from the Available Events list. Should the incorrect event be selected, simply click within the list to choose a different event. Click the Next button to
continue.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl?59 1920981186366

0 4 |Z]E DCECF-train-test v3.1 [ . {3 - i - L Took -

ZECF o

Responses and Replies

Criminal ~ Query Reports -  Utilities - Search Logout

Type 07-1125.

- ) -cv-12345, 1-99-cv-12345, 99cv12345, or 1:99cv12345
Type 071125

Clear

Things to Remember

CM/ECF remembers the last case number entered.

e (Change the case number If necessary.

e Always check to make sure you are filing in the
carrect case.

Slide notes
The case number screen appears. Notice the various case number entry formats.

Type 07-1125 in the Civil Case Number field.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl?59 1920981186366

0 4 |Z]E DCECF-train-test v3.1 |

= C i iminal - - utiiies  ~
UE F Civil Criminal Query Reports Utilities Search
Responses and Replies

Civil Case Number

07-1125 Find This Case

Click the Find
This Case button.

Clear

Slide notes

As soon as you begin entering the case number, CM/ECF will advance to the next screen. To begin the case lookup, click the 'Find This Case' button.
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Slide 11 - Slide 11

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl?59 1920981186366

0 4 |Z]E DCECF-train-test v3.1 |

= C i iminal - - utiiies  ~
UE F Civil Criminal Query Reports Utilities Search
Responses and Replies

Civil Case Number

07-1125 Looking up case number 07-1125...

Clear

Slide notes

CM/ECEF then displays a quick message indicating that the system is looking up the case number. If a message is returned stating the case number entered
cannot be found, click the Clear button and re-enter the case number.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl?59 1920981186366

0 4 |Z]E DCECF-train-test v3.1 |

= C i iminal - - utiiies  ~
UE F Civil Criminal Query Reports Utilities Search
Responses and Replies

Civil Case Number
1:07-cv-1125

‘[___ﬁ
Click Next.

Slide notes

The Case Number screen appears again. Notice the case number has been reformatted, and now includes the complete case number format of office,
year, case type, and case number. Click the Next button to continue.

Page 11 of 39



Atty_ResponseTranscript Document Thursday, March 06, 2008

Slide 13 - Party Filer

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ J = |&]® https:/jdcect-train-test.a0tx, a0.den/cgi-bin/Dispatch. pl? 219877046965 182

0 4 |Z]E DCECF-train-test v3.1 [

= C i iminal - - utiiies  ~
UE F Civil Criminal Query Reports Utilities Search
Responses and Replies

1.07-cv-01125-FFF Callaway v. L akeside Shores Investment Properties, Inc.

Select the filer.

Select the Party:

Callaway, William J [Plaintiff] {| _Add/Create New Party
Lakeside Shores Investment Properties, Inc. [Defendant]

Click Lakeside Shores Investment
Properties, Defendant.

Slide notes

Next, the Party Filer screen appears. Click to select the defendant, Lakeside Shores Investment Properties, as the filer of the response to motion.

Page 12 of 39



Atty_ResponseTranscript Document Thursday, March 06, 2008

Slide 14 - Slide 14

(:‘ DCECF-train-test v3.1 - Windows Internet Explorer

@ J v | &]* htips://dcecf-train-test. aotx. a0.den/cgi-bin /Dispatch. pl?2138 77046965182

W 4 | §[bDCECR train-test v 1 [

= C i iminal - - utiiies  ~
UE F Civil Criminal Query Reports Utilities Search
Responses and Replies

1.07-cv-01125-FFF Callaway v. L akeside Shores Investment Properties, Inc.

Select the filer.

Select the Party:

Add/Create New Party

[ akeside Shores Invéstment'Properties Inc. [Defendant’

Click Next.

Slide notes
Then click the Next button.
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Slide 15 - PDF

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl? 248 586621182471

0 4 |Z]E DCECF-train-test v3.1 [

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Select the pdf document (for example: C:\199cv301-21 pdf).
Filename

=

Attachments to Document: & No O Yes Click Browse.

Slide notes

The next step is to associate and create a hyperlink to a PDF document. To locate the document, click the Browse button.
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s
Choose file

My Recent
Documents

Desktop

(7,

My Computer

-

My Network
Places

Lok in: | (=) PDF Fies

- ~@mcE

T 07-1125_answer.pdf
| 07-1125_Exhibit.pdf
=% |07-1125_Motion_Compel, pdf
= |07-1125_MotionForTRO.pdf

10?-‘1 125_Response_To_Motion, pdf

—jafﬁdavit. pdf
E amended complaint. pdf
- lanswer . pdf

-»“ countercim.pdf
- crossclaim, pdf
- exhibit.pdf

-|Gov motion to dismiss.pdf

& ||| x || 2|

= [é_g - :_} Toals =

tilities Search

Click 07-1125 Response to Motion.pdf.

i —rrorm
- Appeal Record. pdf Timandate.pdf T pleaagr
L attachment. pdf - iMemoa in support. pdf 2 |PRbonc
T bond.pdf i minutes. pdf Tproof o
| cja20.pdf X\ motion.pdf T propos:
= complaint.pdf - |Motice of Appeal.pdf | Propost
| consent.pdf T \Motice of Hearing.pdf T propos:
"% correction.pdf " iNotice. pdf = questio
by £
File name: | _d Open |
Files of type: j.NI Files {".7) Li Cancel

Slide notes

The Choose file dialog box opens. If the document is not in the folder which opens, called the Look in folder, you must navigate to the folder which has the
document and then select the appropriate document. Click to select the 07-1125 Response to Motion.pdf document.
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Slide 17 - Slide 17

s
Choose file

My Recent
Documents

Desktop

(7,

My Computer

-

My Network
Places

Lok in: | (=) PDF Fies

&

T 07-1125_answer.pdf Ecounterdm.pdf LA
¥ 07-1125_Exchibit. pdf = crossclaim. pdf =
=% |07-1125_Motion_Compel, pdf = exhibit.pdf =
?.D?—ilZE_MoﬁonForTRO.pdf | Gov motion to dismiss.pdf | Order -
'2 07-1125_Responze_To_Motion.pdf E_indichnent.pdf -i Order ¢
" affidavit.pdf " linformation. pdf Order ¢
E amended complaint. pdf E_js-44.|:ldf t Order.f
E answer . pdf E;judgrnent.pdf :QPDF file
- Appeal Record. pdf T imandate.pdf = pleaagr
-_E attachment. pdf Er\‘lemo in support. pdf -i PRbong
= bond.pdf i minutes. pdf iproof ol
| cja20.pdf X\ motion.pdf T propost
| complaint. pdf -i Motice of Appeal.pdf ‘; Propos
| consent.pdf T \Motice of Hearing.pdf T propost
E.correch'on.pdf -E Motice. pdf t questio
bl I X
File name: 1|}?’-1 125_Response_To_Motion pdf _‘j Open |
Files of type: j.NI Files {".7) Li Cancel

8 || %

o

o

= [é_g - :_} Toals =

il tilities

Search

Fress the ENTER key
to continue.

Slide notes

The 07-1125 Response to Motion document is now highlighted. The next step is to open and view the document for verification. In a live database, you
must right-click on the highlighted file in order to open the PDF document inside this window. For this learning module, the right-click will be done for you.

To simulate the right-click process, press the Enter key on your keyboard.
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Slide 18 - Slide 18

Choose file

Look in: | [Z3) PDF Files
E T 07-1125_answer.pdf | counterdm.pdf T Cbjecti| [E_..
i =a L - i - tilities Search
-|07-1125_Exhibit.pdf -\ crossclaim, pdf | Order -
My Recent T1107-1125_Motion_Compel.pdf T exhibit.pdf T Order -
Documents T|07-1125_MotionForTRO. pdf -\ Gov motion to dismiss.pd 2| Order -
@ p 07-1125_Response_To_Moti bt | = order ¢
E—afﬁdavit.pdf eck - ™\ Order ¢
Codkdon T2 | amended complaint. pdf Open with Adobe Reader 8
- Manswer pdf Open Click Open with Adobe Reader 8.
‘J - Appeal Record. pdf Print
. . attachment.pdf "~ e
My Documents |- bond.pdf Scan for Viruses... "B rroofa
- -"; cja20.pdf Open With r -i propos
P &
: | complaint. pdf 3 winzip ' - Propos
gt t.pdf Send T » T propos:
My Computer | 2/consen end To P
T_..correch'on.pdf - -E questio
- | Cut
1 i ! Copy

My Network File name: 1|]?—1125_R95: Create Shortcut ]
Places |
+ Delete
Files of type: iNI Files ") | Rename ] Cancel |

Properties

Slide notes

Right-clicking on the highlighted file brings up a pop-up menu which allows you to use the Adobe Reader to open and view the file. Click to select, Open
with Adobe Reader 8.

Page 17 of 39



Atty_ResponseTranscript Document Thursday, March 06, 2008

Slide 20 - Slide 20

/- DCECF-train-test v3.1- Windows Internet Explorer

B 07-1 125_Response_To_Motion.pdf - Adobe Reader
File Edit View Document Tools Window Help

HR g e p[] e ® [0

Click the X.

IN THE UNITED STATES DISTRICT COURT
FOR THE TRAINING DISTRICT OF TEXAS
SAN ANTONIO DIVISION

William J. Callaway,
Plaintiff,

Civil Action No. 1:07-cv-1125
Honorable Judge Frederick Flanders
Lakeside Shores Investment
Properties, Inc.,

Defendant.

LAKESIDE SHORES INVESTMENT PROPERTIES, INC.’S RESPONSE TO
PLAINTIFF'S MOTION TO COMPEL DISCOVERY

TO THE HONORABLE JUDGE OF THE DISTRICT COURT:

Lakeside Shores Investment Properties, Inc. ("LSIP, Inc.”) submits the following:

William J. Callaway’s Motion is a Non Sequitur

Slide notes

The response document opens in the Adobe Reader window. This is your opportunity to verify the document. After carefully reviewing the document, click
the Close button in the upper right corner of the Adobe Reader window.
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Choose file

Lok in: | (=) PDF Fies

E. T 07-1125_answer.pdf Ecounterdm.pdf T Objects
\_\.3' T-107-1125_Exchibit. pdf T crossclaim. pdf T Order -
My Recent T1107-1125_Motion_Compel.pdf T exhibit.pdf T Order -
Documents T|07-1125_MotionForTRO. pdf | Gov motion to dismiss.pdf 2| Order -
@ 'g 07-1125_Responze_To_Motion.pdf E;indich‘nent.pdf -i Order ¢
- —jafﬁdavit.pdf T_.informaﬁon.pdf t Order £
Desktop -—L amended complaint. pdf E_js-44.|:ldf -i Order.f
: -i answer . pdf E;judgrnent.pdf QPDF file
’) - Appeal Record. pdf T imandate.pdf T pleaagr
- .| attachment. pdf -: Mema in support.pdf -n" PRbang
Wy Bocomens.  op, bond.pdf i minutes. pdf Eproof o
= | cja20.pdf X\ motion.pdf T propos:
; = complaint.pdf - |Motice of Appeal.pdf | Propost
A t.pdf " |Motice of Hearing.pdf %\ propos:

My Computer L jeonsEn = —
"% correction.pdf " iNotice. pdf = questio
s < | =]
My Network  File name: j07-1125_R | Open |

Places Clickthe Open button
Files of type: P ' Cancel

Search

tilities

Slide notes

The Adobe Reader closes and you are returned to the PDF folder where the response to motion file is still selected. Click the Open button on the Choose

file dialog box to associate the PDF and create a hyperlink to the document.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl? 248 586621182471

0 4 |Z]E DCECF-train-test v3.1 [

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

Select the pdf document (for example: C:\199cv301-21 pdf).
Filename

RATRMDCVApp_Class Docs\PDF Filesi0]
Attachments to Document: & No O Yes

-

Click the Yes )
radio button.

Slide notes

The filename field now contains the path to the selected PDF document. Since this event includes supplemental documentation in addition to the main
document, select Yes for the Attachments to Document option.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ o = |&]® https:/jdcect-train-test.a0tx, a0.don fogi-bin Dispatch. pl? 248 586621182471

0 4 |Z]E DCECF-train-test v3.1 [

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Select the pdf document (for example: C:\199cv301-21 pdf).
Filename

RATRMDCVApp_Class Docs\PDF Filesi0]
Attachments to Document: O No & Yes

Click Next.

Slide notes

Click the Next botton to continue.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ y = |&]® https:/jdcect-train-test.a0tx, a0.den/cgi-bin/Dispatch. pl? 256074429 140374

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

Select one or more attachments.

1) Enter the pdf document that contains attachment (for example: C-\appendix pdf).
Filename

Click the Browse button.
2) Before proceeding to step 3. describe the document u

n box. or both.
Category Description

W

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

Add to List

Rermove from List ]

|

Slide notes

As you did when associating the main document, Step 1 of the attachment document process is to locate and select the document file. To locate the
document, click the Browse button.
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Choose file

Lok in: | (=) PDF Fies

T 07-1125_answer.pdf
T107-1125_Exchibit. pdf.

3 counterdm.pdf

)07-1125_MotionFar TRO

Click 07-1125 Exhibit.pdf.

My Recent  X07-1125_Motion_Comp
Documents =
r 10?-‘1 125_Response_To_|
- " affidavit.pdf
Desktop

- lanswer . pdf

E amended complaint. pdf

’) - Appeal Record. pdf

| complaint.pdf
- |consent.pdf

L attachment. pdf

=

- =
information. pdf
1_j5-44.|:ldf
E;judgrnent.pdf

T mandate.pdf

_-n'. Memo in support. pdf
- minutes.pdf

- motion, pdf

- |Motice of Appeal.pdf
T \Motice of Hearing.pdf
-E Notice.pdf

T objecti
-j Order -
EOrder 4
‘; Order -
-i Order
Order ¢
-i Order.
CIPDF file
t pleaagr
-i PRbong
—'»L-proof o

-|propos:

f

T:.correch'on.pdf
u@* <
Iy Network File name:
Places
Files of type:

| Al Files )

tilities

h box. or both.

Add to List

[ Remove from List

]

Search

[Vhen the list of filenames is complete,

click on the Next button.

Slide notes

Again, navigate to the folder which contains the document, then select the appropriate file. Click to select the 07-1125 Exhibit.pdf document.
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Choose file 21X 4|4 % arc || 2|

Look in: | [Z3) PDF Files for - om0 - 3 Tooks ~
E T 07-1125_answer.pdf Ecounterdm.pdf LA o
L.ﬂ- ] 07-1125_Exhibit.pdf = crossclaim. pdf = I tilities Search
My Recert  %X107-1125_Motion_Compel.pdf " exhibit.pdf g
Documents T |07-1125_MotionForTRO. pdf | Gov motion to dismiss.pdf 2| Order -
i Z -i 07-1125_Responze_To_Motion,pdf E_indichnent.pdf -i Order ¢
- —jafﬁdavit.pdf -j information. pdf t Order £
Desktop - |amended complaint. pdf T js-44.pdf t Order. '
5 -i answer . pdf E;judgrnent.pdf :@PDF file
J - Appeal Record. pdf Emandate.pdf T pleaagr Press the ENTER key
iy D - L attachment. pdf - iMemoa in support. pdf 2 |PRbonc to continue.
Rt bond.pdf i minutes. pdf Tproof o
= | cja20.pdf X\ motion.pdf T propos:
; = complaint.pdf - |Motice of Appeal.pdf | Propost
A t.pdf " |Motice of Hearing.pdf = propos
My Computer | 2-/consen S A
"% correction.pdf " iNotice. pdf = questio p box, or both.
. < | 2|
Mypﬁit:;m fendwe; 1u?'1125—5d1ibﬁ'pdf -:j L%Ll [Vhen the list of filenames is complete, click on the Next button.
Files of type: jAII Files ") Li Cancel

Add to List

[ Remove from List ]

Slide notes

The 07-1125 Exhibit document is now highlighted and the file name is placed in the File name field. The next step is to open and view the document for
verification. In a live database, you must right-click the highlighted file in order to open the PDF document inside this window. For this learning module, the
right-click will be done for you. To simulate the right-click process, press the Enter key on your keyboard.
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Slide 27 - Slide 27

Choose file

My Recent
Documents

Lok in: | (=) PDF Fies

7 107-1125_answer.pd
g 07-1125_Exchibit. g
X07-1125_Motion_{ _
"707-1125_MotionF¢

Ecounterdm.pdf
- o ..\_.{f

il/

Select

Open with Adobe Reader 8

T Objects
T Order -
™ ordder -

tilities Search

[Vhen the list of filenames is complete, click on the Next button.

1107-1125 Respons  Open Click Open with Adobe Reader 8.
| affidavit, pdf Print
Eamended complairf 1 TTOTOET.]
- lanswer . pdf | Scan for Viruses... QPDF file
-_E Appeal Record.pdi Open With t pleaagr
. attachment.pdf @ Windp " lort.pdf =% PRbont
¥ bond. pdf send To Eproofo
| cja20.pdf = jpropos:
| complaint. pdf Cut ieal,pdf EPropos-
_ﬂ;consenlt.pdf o  Iring.pdf Hlpropes) B e S both.
| correction.pdf Create Shortout | questiol
< | Delete 3
| Rename
He foae ﬁ Properties ‘:1 |—J0pen
Files of type: ﬁ'll' Fles T . "1 Cancel

Add to List

[ Remove from List ]

Slide notes

Right-clicking on the highlighted file brings up a pop-up menu which allows you to use the Adobe Reader to open and view the file. Click to select, Open
with Adobe Reader 8.
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Slide 29 - Slide 29

¢~ DCECF-train-test v3.1 - Windows Internet Explorer

B 07-1 125_Exhibit.pdf - Adobe Reader
File Edit View Document Tools Window Help

Bk A e D[] e @[] B | Click the X.

EXHIBIT A

Hollingsworth & Morgan, LLP
Travis Park Plaza South

102 San Pedro Avenue, Suile 5102
San Antonio, TX 78201
210.555.1990

he Next button.

September 14, 2007

Kathleen M. Coleman
Law Offices of Coleman & Barshop —
24 North Main Plaza

Terrell Hills, TX 78209

Re:  C.A.No. 1:07-cv-1125; William J. Callaway v. Lakeside Shores Investment
Properties, Inc.; In the United States District Court for the Training District of

Slide notes

The supplemental attachment document, Exhibit A, opens in the Adobe Reader. Review the document for verification, then click the Close button in the
upper right corner of the Adobe Reader window.
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s
Choose file

8 || %

o

o

= [é_g - :_} Toals =

Add to List

[ Remove from List ]

Lok in: | (=) PDF Fies -
E T 07-1125_answer.pdf Ecounterdm.pdf T Objecti| [N
\_\.3' 1 07-1125_Exhibit. pdf| T crossclaim. pdf T Order - filities Search
My Recent TL107-1125_Motion_Compel.pdf T exhibit.pdf T Order -
Documents T |07-1125_MotionForTRO. pdf | Gov motion to dismiss.pdf 2| Order -
@ 10?-‘1 125_Response_To_Motion, pdf E_indichnent.pdf -i Order ¢
- —jafﬁdavit.pdf -j information. pdf t Order £
Desktop - |amended complaint. pdf T js-44.pdf t Order.
5 -i answer . pdf E;judgrnent.pdf :QPDF file
J - Appeal Record. pdf T imandate.pdf T pleaagr
. ¥ attachment.pdf -: Memo in support. pdf -: PRbong
Uy Doooeage '!“ bond.pdf i minutes. pdf Eproof o
= | cja20.pdf X\ motion.pdf T propos:
; = complaint.pdf - |Motice of Appeal.pdf | Propost
A t.pdf " |Motice of Hearing.pdf = propos
My Computer L jeonsEn = —
"% correction.pdf " iNotice. pdf = questio p box, or both.
¥ < | 3
My Network  File name: |07-1125_Bxhibit pof Open
Places :
Fies of type: [ Fies ) Click Open.

[Vhen the list of filenames is complete, click on the Next button.

Slide notes

The Adobe Reader closes and you are returned to the PDF folder where the exhibit document is still selected. Click the Open button on the Choose file
dialog box to associate the PDF and create a hyperlink to the document.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ y = |&]® https:/jdcect-train-test.a0tx, a0.den/cgi-bin/Dispatch. pl? 256074429 140374

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

Select one or more attachments.

1) Enter the pdf document that contains attachment (for example: C-\appendix pdf).
Filename

RATRMDCVApp_Class Docs\PDF Filesi0]

2) Before proceeding to step 3. describe the document using the Category list, the Description box, or both.
Category Description

a

W

3) Add the filename to the listf Click the drop-down arrow.  nts go back to Step 1. When the list of filenames is complete. click on the Next button.

Add to List

Rermove from List ]

|

Slide notes

The filename field now contains the path to the selected PDF document. Step 2, of the attachment document process, is to assign a required descriptive

name to the supplemental document. The mandatory document description can be created using the Category list, the Description box, or both. To view
descriptive Category choices, click the Category list drop-down.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ y = |&]® https:/jdcect-train-test.a0tx, a0.den/cgi-bin/Dispatch. pl? 256074429 140374

0 4 |Z]E DCECF-train-test v3.1 [

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: C-\appendix pdf).
Filename

RATRMDCVApp_Class Docs\PDF Filesi0]

2) Before proceeding to step 3. describe the document using the Category list, the Description box, or both.
Category Description

W
:Afﬁd . ist box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

avi

Appendix
Civil Cover Sheet
Errata
Exhibit
Supplement Click Exhibit.
Text of Propo

Mext

o

Slide notes

The list expands and displays various choices. Keep in mind that this list is court configurable and available choices may differ from court to court. The
appropriate Category description for this lesson appears in the list. Click to select the Exhibit option from the Category list.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

p—

@ J v | &]* https://dcecf-train-test. aotx. a0.den/cgi-bin /Dispatch. pl? 256074429 140374

0 4 |Z]E DCECF-train-test v3.1 [ . {3 - i - L Took -

EECF Civil Criminal ~ Query Reports -  Utilities - Search Logout

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Select one or more attachments.

1) Enter the pdf document that contains attachment (for example: C-\appendix pdf).
Filename

RATRMDCVApp_Class Docs\PDF Filesi0]

2) Before proceeding to step 3. describe the document using the Category list, the Description box, or both.
Category Description

[EDTTI—

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

|7 Add to List

Click Add to List.

Remove from Llst\

Slide notes

For this lesson, since a Category choice was selected, further descriptive text of the exhibit attachment document is not necessary*. You could, however,
click in the Description field and type text to further describe the exhibit document if desired. Remember, a description of an attachment document is
required and users must describe documents using the Category list, the Description box, or both. To continue with Step 3 of the attachment document
process, click the Add to List button.

*Despite the narrative, EDNC expects a clear and
complete description of each attachment.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ y = |&]® https:/jdcect-train-test.a0tx, a0.den/cgi-bin/Dispatch. pl?638 36 3523335087

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: C-\appendix pdf).

Filename
2) Before proceeding to step 3. describe the document using the Category list, the Description box, or both.
Category Description

W

3) Add the filename to the list box below. If you have more attachments, go back to Step 1. When the list of filenames is complete, click on the Next button.

RATRMN\DCV\App_Class Docs'\PDF Files\07-1125_Exhibit.pdf Add to List

[ Rermove from List ]

Mext
Click Next.

Slide notes

Step 3 of the attachment document process adds the filename to the attachment filename list box. If the filing includes multiple attachment documents,
repeat Steps 1-3 until the attachment filename list is complete. Should an attachment document be placed in the filename list box in error, simply select the
file and then click the Remove from List button. Click the Next button to continue.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.aotx, a0.don fogi-bin Dispatch.pl? 1104249230 18115

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

Elekeis el s Jﬂ which vour event relates:

E/OEJ.-"H.-"ZOOT 3 MOTION to Compel Discovery Responses by William J Callaway. (Coleman,
Kathleen)

[] 09/14/2007 4 MOTION for Temporary Restraining Order by William J Callaway. (Coleman,
Kathleen)

Slide notes

Next, the Motion Selection screen appears. This screen lists all previously filed motions in the case and allows users to create a relationship between the
response event and the motion document. This screen also provides document hyperlinks should a user have the need to view a complete document. Keep

in mind, clicking a document hyperlink will generate all applicable PACER charges. Click to select the check box and create a relationship to document
number three, the Motion to Compel Discovery Responses.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@.‘ o = |&]® https:/jdcect-train-test.aotx, a0.don fogi-bin Dispatch.pl? 1104249230 18115

0 4 |Z]E DCECF-train-test v3.1 [

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

elact the appropriate event(s) to which your event relates:

09/14/2007 3 MOTION to Compel Discovery Responses by William J Callaway. (Coleman,
Kathleen)

[] 09/14/2007 4 MOTION for Temporary Restraining Order by William J Callaway. (Coleman,
Kathleen)

Click Next.

Slide notes

Then click the Next button.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.aotx, a0, don fogi-bin Dispatch. pl?438 374572524538

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~
Responses and Replies
1:07-cv-01125-FFF Callaway v akeside Shores Investment Properties_Inc.

Search

Docket Text: Modify as Appropriate.

RESPONSE in Opposition re [3] MOTION to Compel Discovery Responses

filed by
Lakeside Shores Investment Properties, Inc.. (Attachments: # (1) Exhibit) (Hollingsworth, Jeffrey)

Click Next.

Slide notes

The Docket Text screen appears. This screen provides users the opportunity to review the docket entry and if necessary, to annotate additional docket text

in the field provided. Notice that the docket text also includes information referencing the attachment document. For this lesson, additional docket text is not
needed. Click the Next button to continue.
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- '_ The browser's Back button is used in a live database to return to previous & — _ EE]
Ey screens. For simulation purposes, the button has been disabled. vl G |4 | || 2|
w 4 Click the Next button to continue. : - {3 v dm v ook -
UECF Civil Criminal Query Reports Utilities Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Docket Text: Final Text

RESPONSE in Opposition re [3] MOTION to Compel Discovery Responses filed by Lakeside Shores
Investment Properties, Inc.. (Attachments: # (1) Exhibit)(Hollingsworth, Jeffrey)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to
modify this transaction if you continue.

Source Document Path (for confirmation only): ' This is the point of no return!
RATRN'DC'App Class Docs'PDF Files\07-1125 Response To Motion pdf pages: 1
RATRNDC\App_Class Docs'PDF Files\07-1125_Exhibit pdf  pages: 1 This screen allows you to verify the entry one last time. If

necessary, you could click the browser's Back buttan to

- - return to previous screens.
Next;]):f i

| Click Next. Clicking the Mext button submits the Response to the court's
CMECF database and Back button functionality is no longer
available,

Slide notes

Next, the Final Docket Text screen appears. This screen allows you to verify the entry one last time. The screen also displays, for confirmation purposes,
the PDF document path for both the main document and the attachment document. If necessary, you could click the Back button on the browser to return to
previous screens and edit information. After clicking the Next button, the response is submitted to the court's CM/ECF database and Back button
functionality is no longer available. Click the Next button to continue.
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Slide 40 - Slide 40

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.aotx, a0.don fogi-bin Dispatch. pl?64390005 7797631

94 A |{ ) DCECF-train-testv3.1 | 5 - o v {0 Tooks -

Criminal Reports

Utilities Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

Processing

Processing . please wait.

Slide notes

The system then displays a quick message indicating the docket event is processing.
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Slide 41 - NEF

ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

ey

@._ o = |&]® https:/jdcect-train-test.aotx, a0.don fogi-bin Dispatch. pl?64390005 7797631

0 4 |Z]E DCECF-train-test v3.1 |

EECF Civil Criminal = Query  Reports ~ Utilities ~ Search

Responses and Replies
1:07-cv-01125-FFF Callaway v Lakeside Shores Investment Properties_Inc.

The Notice of Electronic
Filing screen...

_ .. (top half of screen)
T.S. District Court

e serves as notification that

District Version 3.1 Train_Tesl DB - 7/19/07 the event was accepted by
the court's database.
Notice of Electronic Filing » provides case information
and hyperlinks ta the
The following transaction was entered by Hollingsworth, Jeffrey on 9/14/2007 at 1:36 PM CDT and filed on 9/14/2007 Docket Sheet.
Case Name: Callaway v. Lakeside Shores Investment Properties, Inc. * provides a hyperlink to any

associated POF document.

I 5 07-cr-1125
El 18 R o provides docket text.

Filer: Lakeside Shores Investment Properties, Inc.
Document Number: 5

Docket Text:
RESPONSE in Opposition re [3] MOTION to Compel Discovery Responses filed by Lakeside Shores Investment Properties, Inc..
(Attachments: # (1) Exhibit)(Hollingsworth, Jeffrey)

1:07-cv-1125 Notice has been electronically mailed to: )
Click the down-arrow.

Kathleen M Coleman — deadmail @ support. aot: uscourts.gov w

Slide notes

Finally, the Notice of Electronic Filing appears. The Notice of Electronic Filing serves as notification that the event was accepted by the court's database,
provides case information and hyperlinks to the docket sheet, provides a hyperlink to any associated PDF document, which once clicked provides separate
options for both the main document and the attachment document, and provides docket text. To view the bottom portion of this screen, click the down arrow
at the lower right corner of the screen.
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ﬂ‘ DCECF-train-test v3.1 - Windows Internet Explorer

@ o = |&]® https:/jdcect-train-test.aotx, a0.don fogi-bin Dispatch. pl?64390005 7797631

0 4 |Z]E DCECF-train-test v3.1 [

Criminal ~ Query Reports -  Utilities ~ Search

RESPONSE in Opposition re [3] MOTION to Compel Discovery Responses filed by Lakeside Shores Investment Properties, Inc..
(Attachments: # (1) Exhibit)(Hollingsworth, Jeffrey)

1:07-cv-1125 Notice has been electronically mailed to:

Kathleen M Coleman  deadmail @ support actx uscourts.gov

effrey W Hollingsworth ~ deadmail @support.aotx uscourts.gov

1:07-cv-1125 Notice will be delivered by other means to:: The I“I':l;:"t;cesil:,slictronlc
Pres_s th_e ENTER key [bottomsllwalf of sc:.r.éen)

The following document(s) are associated with this transaction: after viewing this screen.

L ) « indicates who will and will
Document description:Main Document not receive 3 Motice of
Original filename:n'a Electronic Filing via email.
Electronic document Stamp: * provides associated
[STAMP SDSD-TRNStamp ID=1067290149 [Date=9/14/2007] [FileNumber=65559- document information.
0] [4302106{f14bb2bd89bf487760caf44b661alaf384e897cRa56£2df9a6202 1ef2b _
Document description:Exhibit + Recommendation: Users
Original filename:n/a should always scroll to the
Electronic document Stamp: :JDttDr‘_n af the_lNEEc_SC{Een
[STAMP SDSD-TRNStamp_ID=1067290149 [Date=9/14/2007] [FileNumber=65559- 0 verify email notification.

1] [05630f339Tbe567800bc8819453838aab007 SecTac442afbf669bb0ee858dc0chd v

Slide notes

The Notice of Electronic Filing also indicates who will and will not receive a Notice of Electronic Filing via email and associated document information for
both the main document and the attachment document. It is recommended that users always scroll to the bottom of the NEF to verify email notification.
Please press the Enter key on your keyboard when you have completed viewing this screen.
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Slide 43 - Summary

Slide notes
Summary
This concludes the simulation on filing a Response in Opposition to a Motion.

You should now be able to: locate and select response and reply events; select the appropriate party filer; associate and create a hyperlink to a main PDF
document; associate and create a hyperlink to an attachment PDF document; link the response event to the corresponding motion; and identify the Notice
of Electronic Filing. Use the playback controls or Menu options to view a specific topic or close this module by pressing the ENTER key on your keyboard.
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